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Student Welfare and School Discipline Guidelines
Aims
In partnership with the school community members, the school programs will develop socially responsible young people who are capable of making informed decisions. We will do this by providing an effective social, cultural and academic curriculum which caters for the individual needs of students.

Outcomes
To provide:

· a safe, ordered, secure and caring environment, which is conducive to working and learning, for staff and students.

· the school expectations for students based upon accepted standards of personal and social responsibility in relation to people and property.

· a set of clear guidelines when unacceptable student behaviour occurs, that is understood and supported by staff, students and community.

· support and guidance for students which fosters a respect for the rights and needs of others, a respect for legitimate and just authority and a willingness to assume the responsibilities of Australian citizenship within the world community.
The school expectations are:
Be safe
Be respectful

Be responsible
-to be a learner

The student welfare policy emphasises prevention, teaching and reinforcement to achieve meaningful outcomes regarding student behaviour in schools. The school discipline and wellbeing program teaches students appropriate behaviour, using motivation and responsibility, to encourage positive interactions and discourage problem behaviours. It emphasises a common language and common understandings for student behaviour between staff, students and parents.  

	MATRAVILLE PUBLIC SCHOOL: School Expectations Matrix K-6



	
	Classroom
	Library
	Computer Room
	K-2 playground
	3-6 playground
	Toilets
	Canteen
	Moving around the school
	Assembly
	Office Area
	Representing Our School

	BE SAFE
	*Move around the room in a safe and sensible manner by walking

*Use equipment appropriately

*Grasp scissors by the metal part, pointing down

*Keep hands and feet to yourself

*Keep 6 legs on the floor (chair and feet)
	*Move around the room in a safe and sensible manner by walking

*Use equipment appropriately

*Keep hands and feet to yourself

*Keep 6 legs on the floor (chair and feet)

*Return equipment to the correct place
	*Move around the room in a safe and sensible manner

*Use computer equipment appropriately

*Touch only the parts of the computer for which you have permission

*Keep hands and feet to yourself

*Sit properly at the computer

*Keep 6 legs on the floor (chair and feet)

*Follow the acceptable usage policy.
	*Keep hands and feet to yourself

*Play safe games  

*Stay in bounds

*Keep walkways and stairways clear

*Report all issues to teachers on duty

*Wear a hat

*Use equipment in the correct area.

*Sit on the silver seats when the bell rings

*Climb only on the parts of the equipment which are for climbing

*Make sure sand does not get thrown in the sand pit 


	*Always wear a hat

*Keep your hands and feet to yourself

*Stay in bounds

*Eat in the sitting are before you play

*Report all problems to teachers

*Follow the rules of games

*Use walkways and stairs appropriately

*Climb only on the areas for climbing on the nets

*Be aware of other’s personal space
	*Keep doorways clear

*Use toilets, taps and bubblers appropriately

*Wash your hands before leaving

*Go to the toilet in pairs

*Always walk in and out of the toilet area

*Return to the playground or classroom immediately after using the toilets
	*Stand in line appropriately

*Keep your hands and feet to yourself

*Buy and leave area. Return immediately to playground

*Keep your money in a safe place
	*Walk with a partner when  going on messages

*Move in a safe and sensible manner

*Walk in bounds and around garden beds

*Follow staff instructions

*Be punctual

*Arrive and depart through appropriate entry and exit points 

*Use only the pedestrian access gates to enter and leave school
	*Keep your hands and feet to yourself

*Use stairs to enter/exit stage 

*Enter/exit the assembly in single file when instructed


	*Walk sensibly

*Bring one partner with you

*Stop and wait at the front counter

*Have permission to go to the office

*Enter and exit only from the back office door

*Walk in the office area at all times

	*Stay with your group

*Wear appropriate school uniform including a hat

*Listen to and follow instructions

*Board and exit transport in single file and one row at a time

*Remain seated  while on transport and wear the seatbelt if provided

*Keep your whole body within the bus

	BE RESPECTFUL
	*Raise hand to speak

*Speak using a polite voice

*One person speaks at a time

*Treat others the way you would like to be treated

*Share

*Use the 5L’s

Look, Listen, Lips, Laps, Legs,

 *Follow staff instructions 

*Use good manners- please & thank you
	*Raise hand to speak

*Use appropriate library voice(quiet)

*One person speaks at a time

*Take care of library equipment

*Use good manners

*Return books on time

*Follow teacher instructions
	*Treat equipment with respect

*Use all components of equipment appropriately

*Share and take turns

*Use appropriate voices

*Follow staff instructions

*Use only the programs the teacher has instructed you to use
	 *Use appropriate language

*Be kind to others

*Put rubbish in the bin

*Participate and enjoy games

*Be fair to others

* Follow staff instructions

*Share the sand pit equipment

*Say “no thank you” to sharing of food


	*Use appropriate language

*Be kind to others

*Put rubbish in the bin

*Participate and enjoy games

*Be fair to others

* Value our natural environment

* Follow staff instructions

*Say “no thank you” to sharing of food


	*Respect others’ privacy

*Use appropriate voices

*Flush the toilet properly

*Turn off the taps
	*Spend only your own money

*Use good manners

*Be patient

*Form  a single line and wait your turn


	*Move quietly

*Follow staff instructions

Return to class quickly and quietly
	*Listen attentively to  all presenters

*Take pride in yourself, fellow students and country

*Learn the words to our School Song and National Anthem

*Follow staff instructions

*Use the 5L’s

Look, Listen, Lips, Laps, Legs

*wait quietly for assembly to start


	*Be polite

*Listen and respond appropriately

*Wait your turn at the counter

*Use polite language such as please and thank you

*smile and be courteous to visitors


	*Be polite

*Listen to the teacher and others

*Value the environment

*Be respectful towards community members

*Be a good sport

*Pack up equipment quickly and carefully

	BE RESPONSIBLE
	*Be punctual

*Work to the best of your ability

* Set goals

*Take pride in your work-work neatly

*Be prepared for learning- bring your pencils and home reader

* Reflect on your learning
	*Stay on task

*Complete work quietly

*Respect others working time

* Be prepared for learning

*Bring all equipment and return library books

*Report damaged books

*Return books to the shelf correctly
	*Be an active and supportive class participant

*Work cooperatively

*Remain on task
	*Learn new games

*Listen to others

*Value a clean playground

* Put away the equipment after using it


	*Be inclusive of others

*Learn how to play fairly

*Set an example for others

*Listen to the teacher and fellow students

*Value a clean playground
	*Use appropriate hygiene (wash your hands)

*Use only what is needed

*Value clean toilets


	*Be familiar with canteen items and prices

*Make healthy choices

*order lunch before school starts
	*Set an example for others

*Be familiar with “In Bound Areas”
	*Listen attentively

*Participate and respond as required
	*Listen then follow instructions
	*Follow community rules

*Listen  and participate

*Display good sportsmanship

*Focus on fun and skills

*Ask appropriate questions
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	M A TR A V I LLE P U B LI C  SC H O O L: Sc h o o l Ex p e c t a t i o n s M a t ri x  K - 6

	
	C l a s s r o o m
	Li b r a r y
	C o m p u t e r R o o m
	K - 2  p l a y g r o u n d
	3 - 6  p l a y g r o u n d
	To il e t s
	C a n t e e n
	M o v i n g  a r o u n d t h e  s c h o o l
	A s s e m b l y
	O f f i c e  A r e a
	R e p r e s e n t i n g  O u r Sc h o o l

	B E SA FE
	*Move around the room in a safe and sensible manner by walking

*Use equipment appropriately

*Grasp scissors by the metal part, pointing down

*Keep hands and feet to yourself

*Keep 6 legs on the floor (chair and feet)
	*Move around the room in a safe and sensible manner by walking

*Use equipment appropriately

*Keep hands and feet to yourself

*Keep 6 legs on the floor (chair and feet)

*Return equipment to the correct place
	*Move around the room in a safe and sensible manner

*Use computer equipment appropriately

*Touch only the parts of the computer for which you have permission

*Keep hands and feet to yourself

*Sit properly at the computer

*Keep 6 legs on the floor (chair and feet)

*Follow the acceptable
usage policy.
	*Keep hands and feet to yourself

*Play safe games

*Stay in bounds

*Keep walkways and stairways clear

*Report all issues to teachers on

duty

*Wear a hat

*Use equipment in the correct

area.

*Sit on the silver seats when the bell rings

*Climb only on the parts of the

equipment which are for

climbing

*Make sure sand does not get

thrown in the sand pit
	*Always wear a hat

*Keep your hands and feet to yourself

*Stay in bounds

*Eat in the sitting are before you play
*Report all problems to teachers

*Follow the rules of games

*Use walkways and stairs appropriately

*Climb only on the areas for

climbing on the

nets

*Be aware of other’s personal space
	*Keep doorways clear

*Use toilets, taps and bubblers appropriately

*Wash your hands before leaving

*Go to the toilet in pairs

*Always walk in and out of the toilet area

*Return to the playground or classroom immediately after using the toilets
	*Stand in line appropriately
*Keep your hands and feet to yourself

*Buy and leave area. Return immediately to playground

*Keep your money in a safe place
	*Walk with a partner when going on messages
*Move in a safe and sensible manner

*Walk in bounds and around garden beds

*Follow staff instructions

*Be punctual

*Arrive and depart through appropriate entry and exit points

*Use only the pedestrian access gates to enter and leave school
	*Keep your hands and feet to yourself

*Use stairs to enter/exit stage

*Enter/exit the assembly in single file when instructed
	*Walk sensibly

*Bring one partner with you
*Stop and wait at the front counter

*Have permission to go to the office

*Enter and exit only from the back office door
*Walk in the office area at all times
	*Stay with your group

*Wear appropriate school uniform including a hat

*Listen to and follow instructions

*Board and exit transport in single file and one row at a time

*Remain seated while on transport and wear the seatbelt if provided
*Keep your whole body within the

bus

	B E
R ESP E C TFU L
	*Raise hand to speak

*Speak using a polite voice

*One person speaks

at a time

*Treat others the way you would like to be

treated

*Share

*Use the 5L’s Look, Listen, Lips, Laps, Legs,

*Follow staff instructions

*Use good manners- please & thank you
	*Raise hand to speak

*Use appropriate library voice(quiet)

*One person speaks at a time

*Take care of library equipment

*Use good

manners

*Return books on time

*Follow teacher
instructions
	*Treat equipment with respect

*Use all components of

equipment

appropriately

*Share and take turns

*Use appropriate voices

*Follow staff instructions

*Use only the

programs the teacher has instructed you to use
	*Use appropriate language
*Be kind to others

*Put rubbish in

the bin

*Participate and enjoy games
*Be fair to others

* Follow staff instructions

*Share the sand

pit equipment

*Say “no thank you” to sharing of food
	*Use appropriate language
*Be kind to others

*Put rubbish in the bin

*Participate and enjoy games
*Be fair to others

· Value our natural environment
· Follow staff instructions

*Say “no thank you” to sharing

of food
	*Respect others’ privacy

*Use appropriate voices

*Flush the toilet properly

*Turn off the taps
	*Spend only your own money

*Use good manners

*Be patient

*Form a single line and wait your turn
	*Move quietly

*Follow staff instructions Return to class quickly and quietly
	*Listen attentively to all presenters

*Take pride in yourself, fellow

students and

country

*Learn the words to our School
Song and National Anthem

*Follow staff instructions

*Use the 5L’s

Look, Listen, Lips, Laps, Legs

*wait quietly for assembly to start
	*Be polite

*Listen and respond appropriately
*Wait your turn at the counter

*Use polite language such as please and thank you

*smile and be courteous to visitors
	*Be polite

*Listen to the teacher and others

*Value the environment
*Be respectful towards community members

*Be a good sport

*Pack up equipment quickly and carefully

	B E
R ESP O N SI B LE
	*Be punctual

*Work to the best of your ability

· Set goals

*Take pride in your work-work neatly

*Be prepared for learning- bring

your pencils and home reader
· Reflect on your learning
	*Stay on task

*Complete work quietly

*Respect others

working time

* Be prepared for learning

*Bring all

equipment and return library books

*Report damaged
books

*Return books to the shelf correctly
	*Be an active and supportive class participant

*Work cooperatively
*Remain on task
	*Learn new games

*Listen to others

*Value a clean playground

* Put away the equipment after
using it
	*Be inclusive of others

*Learn how to play fairly

*Set an example for others

*Listen to the teacher and fellow students

*Value a clean playground
	*Use appropriate hygiene (wash your hands)

*Use only what is needed
*Value clean toilets
	*Be familiar with canteen items and prices

*Make healthy choices

*order lunch before school starts
	*Set an example for others

*Be familiar with “In Bound Areas”
	*Listen attentively
*Participate and respond as required
	*Listen then follow instructions
	*Follow community rules

*Listen and participate

*Display good sportsmanship
*Focus on fun and skills

*Ask appropriate questions


Strategies and practices to promote positive student behaviour, including specific strategies to maintain a climate of respect.
Providing all children with opportunities to develop into confident, caring and responsible members of society is most effective when it is fostered through:

· the explicit teaching of the specific behaviours in the school’s ‘behaviour expectations matrix;

· the provision of appropriate curriculum in all Key Learning Areas;

· suitable programs to meet the individual needs of all students; and

· appropriate support programs for students with identified needs.

The use of positive reinforcement for student achievement and acceptable behaviour promotes positive interactions at all levels and builds students’ self-esteem and confidence. 

School staff use a number of strategies (encouragement, praise, class reward systems, activity rewards, special activities and celebrations) which are designed to recognise and reinforce positive behaviour and student achievement in and out of class.

Classroom Merit- Teachers are responsible for establishing their own merit system within the classroom under the auspices of the School Welfare and Discipline Policy. 
In addition there are a variety of school based reward systems that teachers can employ to support and encourage positive class behaviour and practice.
Yellow Tickets – are given to students as a reward for positive behaviours that reflect the school’s expectations. 
The yellow ticket system applies to the classroom and the playground.  Yellow tickets go into a box for a prize at the end of each week’s assembly.  There is also an end of term special draw for the last week’s assembly.
K-2 and 3-6 Assembly Awards - are awarded by the class teacher or support teacher for classroom efforts that reflect the school expectations.  Prefects are responsible for distributing assembly awards to class teachers on the day of and prior to the commencement of assembly.  Three awards per teacher per week are given.  
Principal’s Award – awarded to students as nominated by the class teacher.  There are two Principal’s Award given out at the final assembly each term, reflecting the school expectations.  Each class will receive two awards per term, eight awards each year.
Class assembly awards are acknowledged and celebrated by the school community in the newsletter. Student work is placed in the school newsletter regularly, to acknowledge student effort and learning.
Student Participation and Leadership
In addition to effective teaching and learning programs Matraville Public School supports and encourages student participation and leadership.  This is achieved through:
· Extra-Curricula Activities

· Chess

· Public Speaking

· Enrichment Program
· Infants/Primary Dance Group

· Cultural Performances

· School Band and Choir
· PSSA Involvement

· Sport Gala Days

· Premier’s Reading Challenge, Spelling Bee & Sporting Challenge

· Leadership

· School Captains and Prefects (elected each year from Year 6 students to perform a variety of roles and responsibilities including running weekly school assemblies and special days eg. ANZAC Day)

· SRC – 2 students per class 2-6 (to promote leadership within the school) each semester
· Class meetings and discussions (including the establishment of chairpersons and class monitors etc)

· Student surveys throughout the year to assess values and attitudes on different topics eg. student achievement, student welfare, playground and classroom issues

· Fund raising days (Mini Fete, Mufti Days for different charities)

· Raising of the Australian and Aboriginal flag each day

· House Captains for 4 Houses – Banks, Cook, Phillip and Solander (to promote leadership and participation in sport)

· Library Monitors- elected from senior students to support borrowing and library organisation

Incorporating PD/Health Programs into Student Welfare

The following units are incorporated into class programs to support the implementation of the Student Welfare Policy:
Term 1
Social Skills (playground and classroom rules incorporating anti-bullying) 

Term 2 
Road Safety

Term 3
Drug Education 

Term 4
Child Protection
Playground Support Strategies

At Matraville school students are provided with the following to support the effective running of our playgrounds:
· 10 minute eating time for years 3-6 and 15 minutes K-2 at the beginning of each lunch session in a designated area.  K-2 also sit for 10 minutes at recess.

· designated play areas for particular grades and games (handball, netball, infants play equipment)

· weekly sport training by PSSA teachers (softball, cricket, netball, soccer and rugby league)

· library access two days per week (Monday & Wednesday second half lunch)

· computer room access 

· access to sports equipment

· access to grassed area

· in class programs teaching socialisation and problem solving skills including anti-bullying to be employed on the playground
Strategies and practices to manage inappropriate student behaviour.

Classroom Discipline Procedures
Students are regularly reminded of the expectations and the behaviour associated with the expectations. 

Step 1: First instance of misbehaviour 

A discussion between teacher and student, on how to remedy the inappropriate behaviour. A decision on consequences is made by the teacher with the student. If the misbehaviour is more serious in nature, it will be recorded on Momentum (school based student welfare system) by the teacher and discussed with the Assistant Principal. Repeated misbehaviour will result in moving to Step 2. 
Step 2: Continued misbehaviour 

The student is referred to Assistant Principal. If the misbehaviour is serious, the Assistant Principal will contact parent/carer to discuss the student’s behaviour and decide on a program of behaviour support. Communication between parents and teachers is ongoing while this program is in place. Step 2 may also include; conferencing with the student to determine opportunities to restore the harm or hurt caused, mediation with students involved in the incident and/or assessment of student’s readiness to return to the classroom or playground.
Step 3: Learning and Support Team referral 

The Learning and Support Team meet and decide on a program of behaviour improvement, which will be monitored. Parents will be consulted and kept informed of the student’s progress. 

Playground Behaviour Management

All teachers assume responsibility for monitoring students’ demonstration of the school expectations and helping to maintain a safe playground. The school expectations are displayed in all classrooms and are frequently discussed at school assemblies and in classes. Playground teachers will use a range of strategies to promote appropriate behaviours and address behaviour that does not meet the expectations.
Playground Flowchart
A playground flowchart is used to assist teachers in dealing with playground behaviour consistently.
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Executive Action Flowchart
[image: image3.png]Minor

Inappropriate play/out of bounds/inappropriate Monitoring of ongoing behaviour patterns/Liaison with classroom
comments/teasing teacher/Support and planning for improvement.

Moderate

‘Time out/reflectionwithexecutive team member/Record of incident and
Inappropriate language/comments/swearing/hands on outcome in Momentum. My aso incude:verbslwriten contactuwith

behaviour/disrespect/non compliance parentand|/or referralto Learning and Support Team.

Serious

Time out/reflectionwithexecutive team member/Record of
incident and outcome in Momertum. Wil als include:
verbal furitten contact with parent and/or referralto Learning and
SupportTeam

Aggressive hands on behaviour/dangerous behaviour/refusal




In some circumstances the Principal may determine that a student should be suspended immediately. This will usually be due to reasons such as:

· The possession of a suspected illegal drug

· Violence or threat of serious violence

· The possession of a prohibited weapon

· Engaging in criminal behaviour

In extreme circumstances the Principal may recommend to the Director General of Education that a student be expelled from the school system, in accordance with current DEC directions. (Please refer to ‘Procedure for the Suspension and Expulsion of School Students”)

Anti – Bullying Policy

Matraville Public School is committed to providing a safe and caring environment which fosters respect for others and does not tolerate bullying.

Protection:
What is Bullying?

Bullying is repeated verbal, physical, social or psychological behaviour that is harmful and involves the misuse of power by an individual or group towards one or more persons. Cyber bullying refers to bullying through information and communication technologies.

Bullying can involve humiliation, domination, intimidation, victimisation and all forms of harassment including that based on sex, race, disability, homosexuality or transgender. Bullying of any form or for any reason can have long-term effects on those involved including bystanders.

Conflict or fights between equals or single incidents are not defined as bullying.

Schools exist in a society where incidents of bullying behaviour may occur. Preventing and responding to bullying behaviour in learning and working environments is a shared responsibility of all departmental staff, students, parents, caregivers and members of the wider school community.

Bullying can take many forms. We consider the following behaviours to be bullying:
Physical:
· hitting, kicking, punching, pushing, shoving, scratching, tripping, spitting, making rude gestures, taking or damaging something which belongs to someone else, forcing others to hand over food, money or something which belongs to them, making someone do something they don’t want to. 

Verbal:
· name calling, teasing, threatening, making fun of someone because of their appearance, physical characteristics or cultural background, making fun of someone’s actions.

Emotional/Social:
· excluding others from the game or group, spreading untrue stories about others, ignoring, making fun of someone, stopping people from befriending, graffiti writing, humiliation, intimidation (eg making threatening phone calls, sms, emails), extortion, threats of aggression, alienating, ostracising.
If students are bullied:

· they may feel frightened, unsafe, embarrassed, angry or unfairly treated

· their work, sleep and ability to concentrate may suffer

· their relationships with our family and friends may deteriorate

· they may feel confused and not know what to do about the problem.

Reporting Bullying Incidents.

Bullying incidents should be reported by children or their parents to any teacher or the Principal. Bullying incidents will be dealt with according to our School Discipline Policy and will be recorded where necessary.

Prevention and Early Intervention:

At Matraville Public School we will:

· Openly talk about bullying – what it is, how it affects us and what we can do about it.

· Teach students the skills to build their self-esteem and empower them to take the responsibility to practise these skills.

· Employ an Anti-Bullying Program in classrooms during Term 1 of each school year. This will include formulating a definition and anti-bullying discussions and activities. 

School Staff

School staff have a responsibility to:

· respect and support students
· model and promote appropriate behaviour
· have knowledge of school and departmental policies relating to bullying behaviour
· respond in a timely manner to incidents of bullying according to the school’s Anti-bullying Plan.
In addition, teachers have a responsibility to:

· provide curriculum and pedagogy that supports students to develop an understanding of bullying and its impact on individuals and the broader community.
Students 

Students have a responsibility to:

· behave appropriately, respecting individual differences and diversity
· behave as responsible digital citizens
· follow the school Anti-bullying Plan
· behave as responsible bystanders
· report incidents of bullying according to their school Anti-bullying Plan.
Parents and caregivers 

Parents and caregivers have a responsibility to:

· support their children to become responsible citizens and to develop responsible on-line behaviour
· be aware of the school Anti-bullying Plan and assist their children in understanding bullying behaviour
· support their children in developing positive responses to incidents of bullying consistent with the school Anti-bullying Plan
· report incidents of school related bullying behaviour to the school
· work collaboratively with the school to resolve incidents of bullying when they occur.
The school community 

All members of the school community have the responsibility to:

· model and promote positive relationships that respect and accept individual differences and diversity within the school community
· support the school’s Anti-bullying Plan through words and actions
· work collaboratively with the school to resolve incidents of bullying when they occur.
Response:

Responding To Reported Bullying Incidents.

When a bullying incident is reported we will take the following measures:

· Talk to the children involved about the incident and remind them that such behaviour is not acceptable.  Comfort the victim and point out to those responsible how he/she feels.

· Warn the bully of the consequences of further instances. 

· Monitor the behaviour of the children involved following this discussion and inform other staff where necessary.

· If the bullying is repeated, separate the offending child from the group for ‘time out’ or ‘detention’ and record it in the appropriate manner according to our School Discipline Policy.

· Inform other staff of the incident.

· If the child continues to bully, the parents/carer will be informed.  They will be reminded of the policy and asked for their cooperation preventing the child from bullying other children.

· If none of these measures succeeds in stopping the child from bullying, he/she may be excluded  - either from the playground or from school for a short period of time in accordance with our School Discipline Policy.

The staff will be responsible for implementing the program and ensuring that bullying incidents are dealt with in a manner consistent with the policy and as soon as possible after it is reported or observed.

Role of the ARCO

The ARCO is the contact between students, staff, parents and community members who wish to make a complaint regarding racism and the appropriate procedure that will be used to resolve the complaint, including the person who will have responsibility for dealing with the complaint - the delegate.  The ARCO’s role can be described under four headings:

Mediator role
On receiving a complaint the ARCO, in certain circumstances, may attempt to negotiate an informal resolution.

Procedural role
If an informal resolution is not appropriate or satisfactory then the complainant has the option of lodging a formal complaint.

The ARCO may assist the complainant in writing the complaint, if appropriate.

The ARCO may be asked to assist in seeking a resolution through the appropriate formal procedure but it is not the ARCO’s role to lead the process. It is the delegate’s role to lead the process.

In most cases complaints regarding racism are dealt with using the Complaints Handling Policy Guidelines.
Educational role

The ARCO can assist the principal to:
· ensure the school community is aware that the school has an ARCO, who the ARCO is and what the ARCO role involves 

· ensure that staff are aware of the Anti-Racism Policy, the Cultural Diversity and Community Relations Policy: Multicultural education in schools and the Complaints Handling Policy, including the complaints procedures as they relate to complaints about racism, and the Aboriginal Education and Training Strategy 2009-2012 

· promote anti-racism education in the school. 

Monitoring role

The ARCO can assist the principal to:
· maintain records of suggestions, complaints and allegations concerning racism 

· decide what statistics regarding complaints about racism would be useful to collect 

· alert the school’s executive and welfare team to significant statistical trends. 

If a complaint is resolved then further action is not required but the situation will need to be monitored.
Sun Protection Policy

Matraville Public School is committed to ensuring that all students attending school and/or participating in school-approved activities are protected from skin damage caused by harmful ultra-violet rays.

Aim:
· To observe good student welfare practice by implementing sound sun protection procedures.

Implementation:
· All students are required to wear a protective hat in the sun whenever they are outside.

· Students who do not wear a hat must remain out of the sun for play periods in the designated “No Hat, No Play” area.

· Shade and shelter areas will be provided to meet students’ play needs.

· Sunscreen lotion is available for students who will be exposed to the sun during sport and on school excursions and will be taken to major school events.

· Staff will be encouraged to act as role models by practising Sun Smart behaviour:-

· wearing protective hats and appropriate clothing for all outdoor activities.

· using SPF 15+ broad spectrum sunscreen.

· seeking shade whenever possible.

· Teachers will encourage students to assess their own skin type and take greater precautions e.g. long sleeved garments if highly susceptible to direct sunlight.

· Executive staff will monitor the wearing of hats during school breaks and conduct hat checks on the playground and during school assemblies.

Evaluation:

In consultation with teachers, parents and students the sun protection policy will be reviewed bi-annually for:-

· effectiveness and

· support of sun protection strategies.[image: image4][image: image5][image: image6][image: image7][image: image8][image: image9]
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